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Ref: HR/GNA/54 Date: 05.09.2022
To,
Sir,

Sub: Quotation for couriers’ service — regarding.

We are interested in entering into contract with reputed courier service providers
for sending our documents/ non- documents. Approximate quantities of dispatches
Will be:

i) Documents : 500 Nos. (approx.) per month
ii)  Non- documents : 700 Nos. (approx.) per month .

We request you to quote your lowest compet‘it'ive rates for carrying the
documents/Non- documents to Domestic & international destinations indicating
the transit period.

The quotation is to be submitted with rates in the attached Annexure-1, 2 &3.
Further, the Agency has to collect the faulty electronic cards kept packed at the
telephone Exchanges in Kerala (Refer- Annexure-3) and to be delivered to ITI
Limited, Bangaldre& Palakkad. The charges for those cards are on the basis of
weight only POD has to be forwarded to us. |

REGD. & CORPORATE OFFICE : ITI BHAVAN, DOORVANI NAGAR, BANGALORE - 560 016.



Terms & Conditions:
1. Your quote should also indicate the applicable tax, list of destinations served
by you and other terms and conditions.
2. Your quote should be valid for a minimum period of one year and no
escalation will be permitted during the contact period.
3. Payment will be made monthly, based on your bill and on production of proof
of delivery (POD).

You may also furnish the following details:-
1. Date of commencement of operation/ experience in the line
2. Whether a proprietary concern / partnership Firm / private or public Ltd.
Company.
3. List of reputable customers

Please indicate whether you have got service on Sunday. If yes, the name and
address of the stations may be furnished. The decision of the Management is final
in accepting /rejecting the Quotations/ offers without assigning any reason.
Successful bidder needs to enter into a contract for one year.

Your quote should reach us by 1 PM on 27.09.2022 in sealed envelopes super
scribe. The same will be opened at 2.00 PM on the same day in the office of the
undersigned.

Thanking you,

For ITI LIMITED

Dy MANAGER-HR
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